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APPENDIX GG (In-Court) – Summary of Highlighting Events in Log Notes 
 
 

The following is a summary of methods used to highlight certain events in the log notes 
to make it easier to locate those events.   
 
 Page 
I. SKIPPING LINES 
 

Skip lines between each speaker and between important events such as: 
 

A. Opening and closing statements 
B. Examination of individual jurors 
C. Court's findings or sentencing remarks 
D. Objections and court rulings on objections 
E. Jury oaths 
F. Entry or change of plea 
G. Playbacks 
H. Playing evidentiary tapes during proceedings 
I. Publishing depositions 
J. Going "on" and "off" record 
K. Recesses and reconvening 
L. Adjournments 
M. Nonverbal events, such as gestures, movements and pauses 
N. Return of verdicts 
O. All events listed in B, C and D below 

 
II. UNDERLINING 
 

A. Underline the following events in black:  (Also skip a line before and after 
these events.) 

 
1. The name of a witness when the witness is called to the 

witness stand and the word "sworn" 
2. Noting examination of witnesses by attorneys and the court 
3. Tape changes 
4. Court's rulings on motions 
5. Motions taken under advisement 
6. Court orders 
7. Criminal sentences and civil judgments 
 (Option #2) 
8. Absence of attorneys or required parties and return of 

absent attorneys or required parties 
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B. Underline the following events in red:  (Also skip a line before and after 
these events.) 

 
1. Marking exhibits 
2. Offering exhibits 
3. Admission or denial of exhibits into evidence 
4. Withdrawal of exhibits 
5. The words "Court pronounces sentence or judgment" before 

a criminal sentence or civil judgment (Option #1) 
 
C. RED BRACKET 

 
Use the red bracket to highlight bench or anteroom conferences.  
Also skip a line before and after these events.)  The red bracket is 
used ONLY for bench or anteroom conferences to signal that this 
event MUST NOT BE PLAYED BACK TO THE JURY 

 
D. PLACEMENT OF NOTE ON RIGHT SIDE OF LOG NOTES 

 
Note the following events on the right side of the log notes instead of 
against the log number column and underline the events in red: 

 
1. Presence or absence of jury and/or individual jurors 
2. Exhibits marked off record 
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